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1. Introduction

Madrid eFiling (MeF) is a web-based solution designed to facilitate quick and easy filing of an
international trade mark application within the Madrid System. Madrid eFiling is available to all
interested national offices and their applicants. The service is comprised of two distinct modules: the
applicant module; and the office of origin module. Within the applicant module, a user is able to file
an international application (MM2) electronically. The filing approach is clear, linear, and simple to
use. For national offices, the office of origin module allows them to review, verify, and certify
international applications before transmitting them to WIPO.

This introductory guide is for applicant and office users that are new to Madrid eFiling. It clearly
illustrates the necessary steps required by an applicant to complete and file an international
application (IA) request to their office of origin; and by the office of origin to validate and certify the
international application before submitting it to the IB.
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2. Accessing Madrid eFiling

Access to Madrid eFiling is now available via WIPQ’s external user registration and authentication
service. To get started, one needs to have registered for a WIPO account. Account registration can be
found here - https://www3.wipo.int/wipoaccounts/en/usercenter/public/register.jsf.

Create WIPO Account

All fields marked with * are mandatory.

User information

WIPQ accounts are personal and NOT generic. Please provide your own personal details and an individual e-mail address when creating an account

Usemame *

First Name * |

Last Name *
Company/Organization
Phone

Address

City *
Country * v

Preferred communication language * v

E-mail

Please indicate an individual e-mail address below. The same e-mail address cannot be used with another WIPO account.
E-mail

Confirm E-mail *

Password
Show password

Password *

A valid password must meet all of the following conditions
password must contain at least 1 numerical character
password must be at least 8 characters long

Confirm password *

Once complete, access to Madrid eFiling is available via two entry points:

e Pre-production environnement: https://webaccess.wipo.int/iwa
e Production environnement: https://www3.wipo.int/iwa



https://www3.wipo.int/wipoaccounts/en/usercenter/public/register.jsf
https://webaccess.wipo.int/iwa
https://www3.wipo.int/iwa

Both URLs will redirect the user to the WIPO user authentication page.

Sign in

Username ‘ I ‘ Don't have a WIPO Account?

Forgot your usemame? Create WIPO account

Password

Forgot your password?

Having difficulties?

Read our WIPO Account help guide .

To access Madrid eFiling, the applicant or office examiner must provide the same credentials
(username and password) used when registering the WIPO account, clicking the ‘Sign in” button
when complete. At this point, they will be redirected to the Madrid eFiling applicant module.

Language English v

WIPO % MADRID

-/ The International Trademark System Baker Peter Settings | Log out

WORLD INTELLECTUAL PROPERTY ORGANIZATION

=, My requests

International registration governed by the Madrid System o
New request Search Show 10 v entries
Number < My reference < Mark text < Updated after ~ Paid Status
= W v
24042018 No ncomplete request ‘Ej
24042018 Yes  Office examination [&]+]
23.04.2018 No ncomplete request ‘E:l
18.042018 No ncomplete request ‘EJ
18.04.2018 No ncomplete request ‘E:I
18.04 2018 Yes Submitted to Office ‘E_‘
18.042018 Yes  Submitted to Office ‘E:l
17.04.2018 No ncomplete request ‘QJ
17.04.2018 No ncomplete request ‘Ej
17.04.2018 Yes WIPO Processing ‘Ej
Showing 1 to 10 of 32 entries 2 3 4 Mext! Last
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3. Madrid eFiling for Applicants

3.1 Applicant Settings

We encourage first time applicant users to set their preferred national office. This is done in
‘Settings’ located in the top right-hand corner of the screen.

WIPO % MADRID

/ The International Trademark System

Language English v

Baker Peter

Settings | Log out

WORLD INTELLECTUAL PROPERTY ORGANIZATION

General

User ID

Full name *

Default national office

Email *

Preferred language for applications *

Preferred communication channel *

Current account name for Austria

Current account number for Austria

Share requests with other people

baker-ap@WO

Baker Peter

‘ Austria

English v

@® Email (O Postal mail

Indicate below the user ID and email of the person you would like to share your request with

UserID * Email *

Add member

Save

=, My requests

L7

Cancel

Note: the settings screen will be reconfigured in the next release to support the persistence of the
default national office to an application request. The registered email will be correctly populated.
Preferred language for applications and preferred communication channel will be removed. Current
account name and current account number will be removed.

For more experienced users, it is also possible to share application requests with other applicant
users. To do so, enter the User ID and Email of the person wished to share the application request,

clicking save once complete.

This feature should be used with the utmost discretion. Generally speaking, it is trademark attorney
offices that most frequently use this feature.




3.2 My request list

An applicant’s international application (lIA) request list is a centralized repository displaying every
international trademark application request ever created. These IA requests, shown in their various
states of completion, will stay in the applicants’ Madrid eFiling account in perpetuity. This means,
even with the features to do so, it is not necessary to download and maintain a separate file
repository in parallel to what is kept in Madrid eFiling.

WIPO Z MADRID
!

) The International Trademark System Baker Peter Settings | Log out

Language English v

=, My requests

International registration governed by the Madrid System w

New request Search Show 10 v entries

Number < My reference < Mark text % Updated after - Paid Status
24042018 No o)
24042018 Yes Office examination O
23.042018 No O
18.04.2018 No o]
18.04.2018 No o]
18.04.2018 Yes Submitted to Office {}
18.042018 Yes Submitted to Office {:}
17.042018 No o]
17.04.2018 No o]
17.04.2018 Yasg WIPQO Processing {}

Showing 1to 10 of 32 entries 2 3 4 Next Last

The IA request list page displays the following columns:

Number — the national basic application number used as the base for the international
application (1A)

My reference — an optional field available for an applicant to enter a reference

Mark text — displays the name of the registered national trademark

Updated — date when the application was last modified or changed status

Paid — shows if the application has been paid for or not.

Status — displays the point in the filing process the IA has reached. The possible statuses are:

(0]

(0]

Incomplete request — An application that has been started but not completed. The
ownership of the |IA request remains with the applicant.

Submitted to office — A completed application that has been submitted to the
national office for verification. The ownership of the IA request is with the originating
office. An applicant has read-only access to the application

Office examination — An application that the office of origin has started verifying. The
ownership of the IA request is with the originating office. An applicant has read-only
access to the application

Correction pending - An application that the office of origin has partially verified,
identifying irregularity issues in the process. The application has been returned to
the applicant for correction. The ownership of the IA request is with the applicant yet
limited only to the screens requiring verification/correction.
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0 WIPO Processing — An international application has been submitted to the IB after
successful validation and certification. Both the originating office and the applicant
have read-only access to the application.

Clicking on the cog icon O will display additional details for the application (Filing
language; Applicants Reference; Mark text; WIPO service request number). Different action

and details will be displayed depending on the application status.

e Incomplete request — Only an incomplete IA request can be deleted by the applicant

25.09.2014 Mo Incomplete request -[:}

Language EMN
My reference
Mark text

Display request

e Submitted to Office & Office Examination — Allows the applicant download a PDF copy of the

IA request.
18.09.2014 Mo Submitted to Office £
04.09.2014 Mo Office examination o)
Language EN
My reference 28 August
Mark text
WIPO Finance receipt number Set
Display request




e Correction Pending — Allows the applicant to view irregularities created by the Office of
Origin for a submitted IA request.

28.08.2014 Yes Correction pending | < | <

Language EMN
My reference

Mark text
Display reguest

Display irregularities
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3.3 Filing an international application

To start filing a new IA request, click on the ‘New request’ button that is located in the top left-hand
corner of the ‘My Request’ screen. This will redirect the applicant to the ‘Basic
application/registration’ screen.

{;ﬁ Language English X
=
W l P o ﬁ M&ﬁt?ﬂaﬁolngﬂademark System Baker Peter Settings | Log out
é My requests
International registration governed by the Madrid System w
New request Search Show 10 v entries
Number % My reference < Mark text < Updated after = Paid Status
= gw v
24.04.2018 No ncomplete request E:I
24042018 Yes  Ofice examination [&]=]
23.04.2018 No ncomplete request ‘E:I
18.04.2018 No ncomplete request ‘EJ
18.04.2018 No ncomplete request ‘E:I
18042018 Yes  Submitied to Office ‘Ej
18.042018 Yes  Submitiedto Office [&]=]
17.04.2018 No ncomplete request ‘QJ
17.04.2018 No ncomplete request ‘E:I
17.042018 Yes WIPO Pracessing ‘E_|
Showing 1 to 10 of 32 entries. 2 3 4 Next Last

Note: at any point during the filing process, an applicant can access a Help page by clicking on the
guestion mark icon @,

The applicant must select the office of origin and, if they wish, add an IA request reference.

Request for International registration

Basic application / registration General (7Y

Designated contracting parties Office of origin * | GE - Georgia M

Applicant(s) Language of the request * English v

i e
Representative Your reference

Languages and correspondence
Basic application or basic registration w
The basic application/basic registration is not yet selected. Click "Import trademark” to add a basic application/basic registration.

Mark

Goods and services
Import trademark

Claimed priorities
Attachments Designated contracting parties )
Fee calculations

Validation

Clicking on the ‘Import trademark’ button opens the ‘Import trademark’ screen. An applicant must
enter a national application or registration number, clicking on the ‘Search’ button once complete.
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Note: the applicant should pay careful attention not to transpose the national basic numbers. E.g. -
using a registration number in the application number entry window.

Import trademark (%]

v

Import & Application number |g5157|r3| Search

Registration number

Provided the national application and registration number entered is active in the national office’s
trademark registry, Madrid eFiling returns and displays the results.

Import trademark (%]

v

Import & Application number g95157/3 Search

Registration number

Status Registration published

Current holder Gocha Tkeshelashvili

Mark type Figurative

Registered Yes

Registration number 29126

Application number 9515713

Mark Gsmebn
SOJIJCIMNGN

f\l_'"'"—

OK

Once confirming that the trademark is displayed is correct, the applicant clicks the ‘OK’ button. This
will return them to the ‘Basic application/registration’ screen. One can choose to have multiple basic
applications or registrations; however, they ALL MUST be registered to the same holder. The first
trademark entered is considered as the primary one and will be used by the national office for
verification.

11
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Note: The primary basic trademark details cannot be deleted once having progressed to the
subsequent screen (Designated contacting parties). Should an applicant want to use an alternative
national trademark, they return to the ‘My Requests’ screen, select the cogicon ¥ of the
application in question and click delete. To start again, they click on the ‘New request’ button.

International registration governed by the Madrid System v
New request Search Show 10 v entries
Number % My reference % Mark text % Updated after ~ Paid Status
v - v
9515713 fal Lt 27.04.2018 No ncomplete request 'D
ol P Language EN
- My reference
Mark text 2Qsemebo
PATENT BOT
Display request
Lgaas# S
°
matara

Progression through the application filing process is followed in a linear manner. This means that
each screen must be completed in the order shown. It is not possible to skip screens. When a screen
is complete, the applicant can use the top or left navigation to progress to the subsequent screen.

( Basic application / registration Applicant(s) )

Basi lication / registrati
I SepReaton Byeiaten <] P Anerror sccurred when processing your request. Hide details Close
Designated contracting parties
Designated contracting parties section :
Applicant(s) + At least one designated contracting party must be selected.
Representative Applicant(s) section :

+ The details for the applicant " LTD "kavkasiis Avtoimperti® " are invalid or incomplete. Please correct or complete them.
Languages and correspondence

Mark Goods and services section :
» All tarms must be translated in the language of the request.

Goods and services

Claimed priorities

Designated contracting parties w
Information concerning natlonal or regional procedures for each Contracting Party designated may be found at the following
website: htto:/Avww wipo, intimadridien/membersipoffices_info.html. Additional information may be found in the Information
notices available at: hifpAwww. wipo.intmadrigien/notices/.

Attachments

Fee calculations

alidation

[JAG Antigua and Barbuda
[TJAL Albania

1AM Armenia

[ AT Austria

[JAU Australia

[1AZ Azerbaijan

[T BA Bosnla and Herzegovina
[1BG Bulgaria

[]EBH Bahrain

[JBM Brunei Darussalam

[(1GR Greece
[(IHR Croatia

[[JHU Hungary

1D Indonesia

[1IE Ireland

Ik Israel

[JIN India

[1IR Iran (Islamic Republic of)
115 Iceland

CIIT ltaly

[[INZ New Zealand

[T OA African Intellectual Property
Qrganization (OAFPI)

[1OM Oman

[C]PH Philippines

[JPL Poland

[1PT Portugal

[JRO Remania

[IRS Serbla

[[JRU Russian Federation

[JRW Rwanda
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3.4 Designated contracting parties

The Designated Contracting Parties screen allows an applicant to simply and easily select the
countries in which international trademark protection is sought. When relevant, country-specific
disclaimers are displayed for informational purposes.

Basle appiicalion / regletratian

Applizantis)

Reprasentziva

Languages and comasponoanca
Iark

Goods and s2nviceE

Clalmad priarisas

Aflachments

Fea cakculations

alidation

( Basic application | registration

Designated contracting parties
ntarmatian =an :samlr'g national ar 'agl:nal pmnsdl.r;e for each GDF'.'E:‘-‘“"IE Fi".]-' desl graEd may be fownd at the FCIIC!'MI'g

WebEHe: hit

noficas avalable at k

D.RG Anfigua and Sartuda
[] AL ARanla

[]AM Armaria
[] AT ausrla

[] A Australls

[ AZ Azzrozjan

D BA Soenla and Harzegavina
[]EG Buigara

[] 6% Sahrain

D EM Srunel Darvesalam

D BQ Bonalre, 51 Ewstabivs and
sata

[] 6T Shutan

[] BW Satzwana

[] BX Benslux (EOIR)

[] B Baiane

[]CH Switzerans
[C]CN China
[ CO Coiomuia

[Jcu Cuta
[] CW Curacaa

] &Y Cyprus

[] &2 Czech Repubilc

[] OE Sarmany

[] DK Cenmark

[]OZ Algena

[ EE Estonia

[]E= Egypt

[¥] EM Eurgpean Unkan (EUPD)
[JES Zpain

[]FI Findand
[]FR Francz

[] GE Lnite:d Kingdom
[]&H cnana

[] Gl Gamola

[] &R Graze

[]HR Croafa

[ HU Hungasy

[0 indanssia

[ IE Iretand

L lerae

[]M india

[] IR Fran {izlamic Repubis ar)
]IS Icetand

CJIT Raly

[]JF Japan

[ K= Kanya

[] K Kyrgyzetan

[] KH Cambodia

D KP Damocraic PEOple’E Repubic
af Karea

[] KR Republi: of Korea

[] ¥Z ®azakhstan

D LA L0 P2ople’s DEmocraic
Republic

DL Li=chtansiain

[]LF Lit2na

[]LS Lesotno

[]LT Uihuania

[JLv Lata

[] MA Marocco

[]MC Manace

[]MC Repubilc of Moldova
[] M= Montenzgra

[]M& Madagasear

D M Tha Foamer Yugoskav
Regublic of Macedania
[]MN Mangolla

[ MX Mexico

[] MZ Mazambique

[] MA Mamitia

[] NO Morway

Remarks related to selected parties

Uz

Applicanss)

[ MZ Mew Zealand
[] O Atrican Inteliectual Praparty
Crganization [OART)

] Ot Cman

[]PH Phillgpines

[] PL Paiand

[] FT Poruga:

[] RO Romanla

[]RE Satiz

D RU Rueelan Federa®on

[] R Rwanaa

[] S0 Sudan

[] 3= Swedzn
[] &5 Singapors
[ 8! Slovenia

[] 5% Slovakia

D EL Elerra Lzare
[] &M 5an Marino
[] ST 530 Teme and Principe

[] 8% Saint Martn
[] S Syrian Arab Repubilc

[] 52 Swazlland

[]TJ Takistan

[]TM Turkmenistzn

[JTN Tunisla

[ TR Turkzy

[]TT Trinidad and Tobago

[] LA Ukraine

[¥] US Unitzd States of Amarica
[J UZ Uzbekistan

[]WN ‘et Nam
[]ZM Zambia
[ ZW Zimbatwe

)

L7

Sy daslgrating the EUIRC, the appilcant can dalm e senlorty of an earller mark reglsiersd In, ar for, 3 Mambar Slaiz of e
European Communiy. The afficlal MM1T fomn muet be annexad 1o the presant Intamational application.

Sy desigrating the Unied States of Ameanca, It ks compuisary o complete me MM13 screen. This generates ihe raguirzd

declaration of Imention to w=a the man. Additionally, be iInformed that in the Unit2d Siates ane must confrm & trademark afier

fve years. For furthar informasion wisit www usglo.govArademarnks/lawmadnaMadrd_Tips_S=cT1_Fliers.jso

Madrid eFiling User Guide
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3.5 Applicant

An essential part of the national basic trademark import is retrieving the applicant information.

Clicking on the applicant name will open ‘Applicant’ screen.

Request for International registration

Basic application / registration ~ Apphcam(s) 0
Designated contracting parties g Sakpatenti

Applicant(s}) Add another applicant
Representative

Languages and comespandanc ( Designated confracting parties Representative )

Mark

Goods and services
Claimed priorities
MM13

Attachments

Fee calculations

Validation

14




An applicant adds any missing mandatory information. Mandatory fields are indicated by a red

asterisks *.

Add/edit applicant [%]
General information w
Full name * Sakpatenti + Main applicant
Street * 5 Antioch St
City Miskheta
Country * Georgia v
ZIP Code *
PO BOX
Email * info@sakpatenti.org.ge
Telephone * 4995 322 25 25 33
Fax
* Show less address fields
Building
Department
Room
Floor
County Georgia
Additional address information
Applicant type * | Physical person ] Legal entity
OK
Most importantly, entitlement must be indicated. This could through physical or legal entitlement.
Physical Entitlement: the applicant is a physical person, either as a national or domiciled.
Note: if domiciled, you need to supply a street address. A PO Box or c/o is not acceptable.
Applicant type * |#| Physical person  [] Legal entity
Nationality of the applicant * [ Georgia v
Entitlement to file (7]
|#| Entitled as national
| Entitled through domicile
OK
15
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Legal Entitlement: the applicant has a real and effective industrial or commercial establishment in
the territory covered by the office of origin.

Note: a street address is required. A PO Box or c/o is not acceptable. If a PO Box or c/o has been
provided as the applicant’s address, the ‘Provide another address’ tick box should be selected and
further fields will display where the street address can be entered.

Applicant type * Physical person ¥ Legal entity

Legal nature of the legal entity

Country and, where applicable, the state of corporation :
Country *  Georgia v State of
incorporation
Entitlement to file (7]

#| The applicant has a real and effective industrial or commercial establishment in the : Georgia
#| Reuse contact information provided above
Provide another address

OK

Legal nature of the legal entity: e.g. Company Limited by Shares, Proprietary Limited, Corporation
etc.

e might be required by certain Designated Contracting Parties. For example, if the United
States of America is designated, it is necessary to include these indications. Note: it is in the
applicant’s best interest to provide details in order to avoid any application processing delays

e country of legal entity — mandatory

e state of Incorporation — state legal entity is registered in — optional

16



3.6 Representative

Same as the ‘Applicant’ screen, the information in ‘Representative’ screen is retrieved from the
national basic and auto-populated if a representative has been appointed.

Request for International registration
Basic application / registration ~ Represeniaiive 0
Designated contracting parties O‘/ Do you have a representative? @ Yes (O No
Applicant(s) 5 Full name * Sakpatenti
Languages and correspondence
Mark Strest * 5 Antioch St
Goods and services City * Mtskheta
Claimed priorities Country * Georgia v
M3 ZIP Code * 3300
Attachments

PO BOX
Fee calculations
Validation Email * info@sakpatenti org ge

Telephone * §95 322252533

Fax

» Show more address fields

( Applicant(s) Languages and correspondence )

Note: Designating a representative is optional. If a representative has not been assigned then the
email and phone number for the applicant are mandatory.
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3.7 Languages and correspondence

An applicant needs to indicate the language (English, French or Spanish) they would like to
communicate with WIPO and their office of origin.

Should the applicant designate the EUIPO then a second language must be indicated.

All correspondence will be sent to the representative’s address if an applicant has appointment one.
If not, the default behavior is to send all correspondence to the applicant’s address. Additionally, the
option of providing an alternative address becomes available in absence of an appointed
representative.

Basic application / registration ~ Languages 0
- - . with WIPG * ;
Designated contracting parties ~ Preferrad language for correspondence with WIPO English v
Applicant(s) 9 Preferred language for correspondence with office of origin Georg|an L
Representative G\/
Correspondence (7]

() WIill be sent to the first applicant address

Mark
(&) Will be sent to another address

Goods and services

Name * CITY LOFT LLC
Claimed priorities
Aftachments
Fee calculations
Streat *
‘alidation
City ™
Country * - v
ZIP Code *
PO BOX
Email
Telephone
Fax

» Show more address fields

Type * Matural person Legal entity

18



3.8 Mark

Following the behavior of the previous screens, the trademark information registered in the national
basic is retrieved and displayed.

Request for International registration

Basic spplication ! registration &
Designated contracting parties ~
Applicant(s) ~
Regresentstive ~

L]

Languages and correspondence

Goods and services
Claimed priorifies
M3

Aftachments

Fee calculations:

Walidation

( Languages and correspondence Goods and services )
Mark o
Kind Figurative v
Type* Individual v
Image representation of the mark 9

[] The mark is in colour

2023CMmMen

f\l

[] The applicant claims colours as a distinctive festure of the mark

Transliteration of the mark 9
fin the basic application or basic registration & text occurs in non-Latin characters (for example Arabic or Cyrillic writting), you
must provide the literal text in Latin characters. it does not concern & translation here, but rather a sequence of characters:

efaloni

Other mark information 9

Description of the mark

oluntary deseription of the mark

erbal elements of the mark

e

The apphcant declares that he wishes to disclaim profection for the following element(s) of the mark

( Languages and comespondence Goods and services )

The applicant should review the accuracy of the imported information, making amendments where
applicable. For example, marks with an image, Madrid eFiling indicates if it is in color or not. If the
indication is not correct the applicant must amend accordingly.

Madrid eFiling User Guide
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For word marks, an applicant can claim standard characters. For figurative or color marks, claiming a
color as a distinctive feature is an option.

An applicant is required to provide a transliteration for a Mark containing non-Latin characters or
non-Arabic numbers.

Description of the Mark (optional) - where the basic application or basic registration contains a
description of the mark, the same description may, if the applicant wishes or if the Office of origin
requires, be included in this section. If a description is provided, it must be a description of the mark
and not, for example, a statement concerning the use of the mark or its reputation.

Voluntary description of the mark (optional) — any description of the mark, including the description
contained in the basic application or registration, if the applicant was not required to provide this

description in the Description of the Mark field.

Verbal element details should be provided if the mark feature is a Combined (picture and text logo).
If these are not auto populated, then the applicant should add them.

Transliteration of the mark w
If in the basic application or basic registration a text occurs in non-Latin characters (for example Arabic or Cyrillic writting), you

must provide the literal text in Latin characters. It does not concern a translation here, but rather a sequence of characters:

Other mark information ™

Description of the mark

Voluntary description of the mark

Verbal elements of the mark

The applicant declares that he wishes to disclaim protection for the following element(s) of the mark

( Languages and correspondence Goods and services )

20



3.9 Goods and Services

Undoubtedly, the Good and Services screen, being one of the more critical in the international
application filing process, contains the most user functionality. Understanding the tools and features
available will allow the applicant to maximize the value of this screen.

Translating the imported list of Goods and Services
The Madrid Goods and Service Manager (MGS), TMClass and Google Translate are available to assist
in the translation and validation of the terms from the imported national language to the indicated

language of filing (English, French, or Spanish).

Note: an applicant can translate the list of goods and services manually if they wish.

You are able to make use of the following tools TMClass = E ]9 E_ﬂm‘
| List of goods and services | Limitations Google Translate
' | WIPO MGS

Goods and servicas for which the international registration is sought 0
E Check terms ﬁ‘gm Translate terms into English
Show filter

54 Add selected terms o

Class 16 (%]

Class 38 (] Edit | Remove all selected terms | Clear | Display horizontally

B KA 393806M200wermds

Class 41 (%]

21
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An applicant selects the tool they wish to use and clicks on the ‘Translate terms into English’ button.
The results will vary depending on the tool selected.

v All terms have been translated successfully. Close
You are able to make use of the following tools Google Translate v E 'Elloi

List of goods and services ] Limitations

Goods and services for which the international registration is sought o

Eﬂﬁ Translate terms into English

Show filter

Class 16 Bilingual Display | Edit | Remove all selected terms | Clear | Display horizontally X

B EN Paper, cardboard and their products that do not belong to other classes
B EN Printed products

B EN Materials for construction work

B EN Photos

Bl () EN  Writing Paper

B EN Stationery and Household Destruction of Substance Substances

B EN  Artists

B EN Brushes

B EN Typewriters and office accessories (except furniture)

B EN Training materials and visuals (except for devices)

Clicking ‘Bilingual Display’ located in the top header of an expanded class will show the national and
international terms as reference for the applicant

Class 16

Original Terms (KA) Translated Terms (EN)
Jagaceagon, deysen @b Baonn Baggoneais, Medgeng M o Bds lbas Paper, cardboard and their products that do not belong to other classes
eealighly
GadyFoo Seegrdans Printed products
Baliogrrgien Lasd gobidsm bededamgbolsmgals Materials for construction work
apagyeibryeagbo Photos
Lafig@-feeangob LajnBowo Writing Paper

bagsBagamsfom oo baymmagbghgden goBadBmangbols BEpdage Bagamog@ghgdo Stationery and Household Destruction of Substance Substances

Abagahons lisgmontien Artists
apefinegbio Brushes
LBy Fpo dubdabybo e omobob bagmmbe (sggxol getis) Typewriters and office accessories (except furniture)

| PN T AP - TN IR W RN Ot FRN - PO SN S ) SO PRN Purals o ufiiornn Trainina paatariale and vievale (aveant far daideae’ -
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Clicking ‘Edit’ in the same class header allows the applicant to edit the terms in a given class

Edit terms

Separator I:’

Paper, cardboard and their products that do not belong to other classes ; Printed products ; Materials for construction work ;
Photos ; Writing Paper ; Stationery and Household Destruction of Substance Substances ; Artists ; Brushes ; Typewriters and
office accessories (except furniture) ; Training materials and visuals (except for devices) ; Plastic packaging material (which

Class number : 16

does not belong to other classes) ; Font ; Typographic cliche ;

Language for application : EN

OK

Cancel

El
-

Modifying a class is also possible by selecting individual terms then clicking ‘Remove all selected
terms’. A dialogue box will appear requesting confirmation of this change before proceeding.

ectPor [ Registry Cot

Show filter

Class 16

| .
| .
RO
| 1%
| il
| il
B0
| 1

| &

EN

EN

EN

EN

EN

EN

EN

EN

EN

L IPO Training Portal [ Templates
webaccess.wipo.int says

Are you sure you want to delete all selected terms?

Paper, cardboard and their products that do not belong to other classes
Printed products

Materials for construction work

Photos

Writing Paper

Stationery and Household Destruction of Substance Substances
Artists

Brushes

Typewriters and office accessories (except furniture)

[ Login

[ Registry Control 11.1

@ OpenCms

x
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Finally, clicking on an individual term will permit an applicant to edit or remove it.

Term actions
(®) Edit the term

Stationery and Household Destruction of Substance Substances

() Remove the term from the list

Cancel

Creating a Limitation

It is possible to create a limitation for each Designated Contracting Parties. To start, the applicant
navigates to the ‘Limitations’ tab, selects a DCP and clicks ‘Create list’.

You are able to make use of the following tools TMClass | ¥ 3% m
List of goods and services | Limitations
Limit the list of goods and services in respect of one or more designated Contracting Parties. o

— Manage limitation lists

Create new list for Alldesignatedpa v | <4  Create list
All designated parties
Armenia
European Union (EUIPO),
[ 4 Check terms New Zealand

United States of America

Show fiter
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It is now possible to modify the list of Goods and Services using the same functionality available on
the Goods and Services tab.

List of goods and services Limitations

Limit the list of gocds and services in respect of one or more designated Contracting Parties. 9

Manage limitation lists

Current list Limitation for US v Q Delete list
Armenia v +4 Click on + icon to add this office to the current list

United State v 0 Click on X icon to remove this office from the current list

Create new list for Armenia v o+

Create list

If the limitation is the same for another DCP, the applicant selects the country from the dropdown
list, and adds it to the current limitation.

List of goods and services [ Limitations |

Limit the list of goods and services in respect of one or mere designated Contracting Parties. 0

Manage limitation lists
Current list Limitation for US v Q Delete list

Armenia v 'i' Click on + icon to add this office to the current list

Armenia

[ ) : )
k on X icon to remove this office from the current list
European Union (EUIPO)
New Zealand European Unign {EUIPO) i

Create new list for Armenia v +

—

Create list

List of goods and services [ Limitations |

Limit the list of goods and services in respect of one or more designated Contracting Parties. 0

Manage limitation lists

Current list Limitation for US, v | €3 Delete list

Limitation for US, EM

Armenia v Click on + icon to add this office to the current list

European L v 6 Click on X icon to remove this office from the current list

Create new list for Armenia v +

Create list

Removing a DCP and deleting a list is possible, in addition to creating another unique list for a DCP.
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3.10 Claimed Priorities

To claim a priority, the applicant clicks on the ‘Add claimed priority’ button. The filing office,
application number of the earlier filing and the date must be indicated. If the date of the earlier filing
is older than six months, it won’t be possible to claim a priority.

Note: The national mark data retrieval process for some offices might already display a claimed

priority. An applicant can delete it by clicking on the E icon located in the top left-hand corner of the
screen.

Claimed priorities 7 )

GE - Georgia Ref :95157/3 Date :22.11.2017

Office of earlier filing * GE - Georgia v
Number of earlier filing * 95157/3
e

Date of earlier filing * 22.11.2017 =
In case you want to claim a priority for the full record In case you want to claim a priority for only a part of
of the goeods and sevices as indicated in your request the goods and services, mention these here (click first
for international registration, you do not need to do on the goods and services concerned and thereafter
anything. on the flash).

Class 16 v % Class 16 v Remove class

Paper, cardboard and their products that do not  *
belong to other classes

Printed products

Materials for construction work

Photos

Writing Paper

Stationery and Household Destruction of
Substance Substances

Artists
Brushes

Typewriters and office accessories (except
furniture)

Remove selected terms
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By default, the entire list of goods and services is claimed. It is possible to create a restricted list of
goods and services by adding specific classes or individual terms from a certain class.

Class 16 v % Class 16 v Remove class

Paper, cardboard and their products that do not .«
belong to other classes

Printed products
Typewriters and office accessories (except furniture)

Materials for construction work
Plastic packaging material (which does not belong

Photos to other classes)
Writing Paper

Stationery and Household Destruction of
Substance Substances

Artists
Brushes

Training materials and visuals (except for devices)
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3.11 MM18

This screen will only appear if the United States of America has been designated. The applicant must
complete the mandatory elements, indicated by a red asterisks *, in the MM 18 form to progress to
the next screen.

Note: as deemed valid by the USTPO and consistent with their domestic trademark filing practice, a
forward slash at the beginning and end of the applicant’s name in the signature lined considers the
MM18 form as signed.

* @ 1 declare under penalty of perjury under the laws of the United States of America that all the
foregoing statements are true and correct to the best of my knowledge and belief. I understand that
willful false statements and the like may jeopardize the validity of the application or document or

any registration resulting therefrom, and are punishable by fine or imprisonment, or both (18 U.S.C.
§1001). 35 U.S.C. §25(b).

/Peter Baker/ 21.04.2018 *

Signature * Date of execution (dd. MM.yyyy) *
Peter Baker

Signatory's Name (Printed) *

Ownerl

Signatory's Title *

INSTRUCTION

This declaration must be signed by:
(1) the applicant/holder or a person with legal authority to bind the applicant/holder; or
(2) a person with firsthand knowledge of the facts and actual or implied authority to act on behalf of the
applicant/holder; or
(3) an attorney who is authorized to practice before the United States Patent and Trademark Office under 37
C.FR. §10.1(c), who has an actual written or verbal power of attorney or an implied power of attorney

from the applicant/holder.
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3.12 Attachments

The completed MM18 is displayed on the attachment screen and can be downloaded.

An applicant can also add a completed MM17 form, in additional to any other files that might be

relevant to the IA request.

Intention to use the mark

United States of America *

MM18Report.pdf

Seniority claims
European Union (EUIPO)

Attachments

=+ Add files...

& Start all uploads

@ Cancel all uploads

v

Download form == Add file

L7

Fee calculations )

( MM 18
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3.13 Fee Calculations

A clear summary of the national handling fee, the IB fee, and the DCP fees are displayed.

#= Print fees

Fee calculations

National fees

International fees (basic part)
International fees (individual part)
Grand total

Show fees details

v

CHF 100.00
CHF 903.00
CHF 2,824.00

CHF 3,827.00

( Attachments Validation )

Clicking on ‘Show fees details’ will display the entire breakdown of the fees associated with the

application.

Fees details
National fees

Handling fees

Total national fees

International fees (basic part)

Basic fee when any reproduction of the mark is in color(s)

Total basic fees

International fees (individual part)

Individual fees

Armenia (1 class(es)

CHF 221.00
included)
European Union (EUIPO)

CHF 897.00
(1 class(es) included)
European Union (EUIPO)
(2 class(es) included)
New Zealand (1 class(es)

CHF 93.00
included)
United States of America

CHF 388.00

(1 class(es) included)

Total individual fees

Collective and

individual fees

Supplem. fees

quantity

Supplem. fees

unit amount

CHF 22.00

CHF 55.00

CHF 164.00

CHF 93.00

CHF 388.00

L7

CHF 100.00

CHF 100.00

CHF 903.00

CHF 903.00

Total amount

CHF 265.00

CHF 952.00

CHF 164.00

CHF 279.00

CHF 1,164.00

CHF 2,824.00
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3.14 Disclaimers

If applicable for the office of origin a disclaimer, that the applicant must indicate as having read and

agreed with, can be added

Basic application / registration
Designated contracting parties
Applicant(s)

Representative

L and

Mark

Goods and services
Claimed pricrities
Attachments

Fee calculations

(A e aiacaaNa;

National disclaimers (7]

Information conceming data profection:

With the use of this oniine form, you agree that the enterad, saved and transferred data will be saved and stored on the WIFO
servers for the registration procedure and efectronic file management of the applied infernational trademark by WIPO and by

the Austrian Patent Office per access, storage, further processing and publication. This dafa will be used for the registration

B dure, the file m the file archiving and the compilation of statistics,

Piease provide personal dafa of any third party only with approval of this third party for the use and in particular for the public
publication.

Revocations regarding the electronic use by the Austrian Patent Office or requests for deleting the data stored elecironically
by the Austrian Patent Office pursuant fo the Data Protection Act can be submilted at any time to the Austrian Patent Office by
means of a written declaration without stating reasans.

The parties of this procedure and third parties are allowed fo examine the files and all data of this electronic form for the

application of the reg on of an ! * according to Articie 50 of the Austrian Trademark Act.

The entered data, in particularly the biblfographic data of the trademark holder and his representative(s) can also be retrieved
online due to the online publication of WIPO, or can be accessed by any third parties via internet sesrch engines and by
means of online-trademark databases (such as Madrid Monitor / Remarin, TMView, Global Brand Database, see.ip elc)

| have read and agree with disclaimer above *

( Fee calculations Validation )
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3.15 Validation

The ‘Validation’ screen is a natural stopping point for either the applicant or representative.
It is possible to download a copy of the IA request in PDF format or view it in HTML format.

Note: It is possible to make modification to any of the completed screens. E.g. DCPs can be added or
removed. Once the application has been paid and completed, any further modification will not be
possible.

FLEASE REVIEW YOUR REQUEST BEFORE SUBMITTING YOUR PAYMENT.

A summary of your request is provided below. Please take the time to review the details of your request and madify it as needed
before proceeding to payment. Upon payment, your international aj tion will be automatically submitted to the office of origin
Should an irregularity be found in your application. you will receive notifications and requests for clarifications

Validation (7]

Status Unpaid

Basic application / registration

Designated contracting parties

Applicant(s)
Representative

Languages and correspondence

Your request (HTML)
Mark

Goods and services Your request (PDF)

Claimed pricrities
MM18 ( Fee calculations Payment )

Attachments

ERANARQRRARQAARAEA@EA

Fee calculations

‘alidation

Payment
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3.16 Payment

Once the IA request is complete, the applicant progresses to the ‘Payment’ screen. Here the user is
redirected to WIPQ’s centralized payment platform. The applicant can select one of the payment
options displayed and progress through the subsequent payment steps.

Contact Us - English

» IP Sery s Payment » A
Invoice
Payment number EPAY-T453-ZLKQ
Reference IRPI-000021931
Amount 3,827.00 CHF
Payment subject Fee for Madrid eFiling
Choose payment method WIPO Current Account v

[ Credit card

WIPDO Current Account

33

Madrid eFiling User Guide



3.17 Summary

Upon successfully making a payment, the applicant is automatically redirected to the ‘Summary’
screen and the IA reuqgest is sent to the office of origin. An applicant will receive a payment
confirmation email from WIPQ’s payment service. They will also receive an email from the office of
origin confirming that the request for an international trademark application has been received. Both
emails include the relevant application request details. These details are also displayed on the
‘Summary’ screen. A copy of the application can be downloaded in PDF format or viewed as a HTLP

page.

YOUR INTERNATIONAL APPLICA

— 0
\j Your international application is cum
-
< Summary o
& :

Status Paid
]

Your request (HTML) My requests

g m
8 m‘mu‘ request (PDF)
~
% Application detalls Payment details
5 Application number A Payment confirmation or notification e-mailed to

8515713 info@sakpatenti.org.ge
=
1] Date of submission Payment number
E 04/28/2018 13:15 EPAY-T4B9-ZLKO
(]

Summary

Clicking on the ‘My requests’ button will return the applicant to the IA request list screen. The status
of the completed IA request has changed to ‘Submitted to Office’.

Note: it is always possible to download a PDF copy of the filed IA request by clicking on the cog icon
2 followed by clicking on ‘Display request’.

Number < My reference < Mark text < Updated after = Paid Status
v v
8515713 goendE. 28.04.2018 Yes Submitted to Office {:}
| Language EN

My reference
Mark text oo
WIPO Service request 1146513801

Display request
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4. Madrid eFiling for Offices
4.1 Application Reception

Submitted international trademark application requests are received by the office of origin and

displayed under ‘Office tasks’.

il statsics OB Ofmcesetings Il Officetasks B Mytasks
Office tasks (7]
Show All requests v Where check status (s v Apply Reset
Hide all requests where Updated after ¥ s clder than days months years
Show 10 v entries Search
+ & Number < Examiner < Mark text < Updated after = Deadline < Status
EN 9515713 DA 28042018 28.08.2018 Submitted to Office fe]
Depending on the authority, an office user can view, assign, and examine an IA request.
Once an IA has been assigned, it will become available for validation and certification on the
examiner’s task list.
Show 10 v eniries Search
o = Numbar = Examiner = Mark text = Updatad after = Deadline = Status
EN 2. 26.04.2018 26.06.2018 Submitted to Offica [}
EN 27.04.2018 Language EN
N 27.04.2018 Office reference
EN 27.04.2018 R ™
Recaption date time 26.04.2018 13:15
EN 26.04.2018 Examination status unchecked
EN 24.04.2018 WIPO Service request 1146819801
N 16.04.2018 Xy v
EN 23.03.2018 Displey request Baker Peter [peternbaker@GE)
[ 23.03.2018 Assign to me

An examiner clicks on ‘My tasks’ that located in the upper top left-hand corner of the screen to

display their IA request list.
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4.2 Application Validation

Only 1A requests that have has been assigned to an examiner can be validated, certified and sent to
the IB.

il statsics LB Omcesettngs Ml Omcetasks B Mytasks

My tasks (7]
Show 10 v entries Search
o < Number = Mark text = Reception date time * Updated after = Deadline ¢ Status
v
9515713 aturdE., 28.04.2018 13115 28.04.2018 28.05.2018 Q-
949903 matara 18.04.2018 18:54 26.04.2018 18.06.2018 Q-

To display the IA request, an examiner clicks on the application number. This action will redirect the
examiner to the application validation screen.

An examiner must review and validate each tab for accuracy and completeness. At any point, it is
possible to raise an irregularity. This irregularity can be sent via email to the applicant for review and
resolution. The irregularity process, both for the office examiner and applicant, is detailed in section
5 of this user guide

General tab

If shown as mandatory, an office reference must be set. Note: this is an optional setting available
under ‘Office settings’.

Application 95157/3 vValidation v lickss

General = Basic markis) | DCP || Applicant Iark rep: i Goods and services || Altachments = Check = Comments

Application information (7]

English Language of co
All irregularities (7]
o ireguiantiss Add an imeguianty ¥
Gﬁp 1o Basic apphmim ! regis!ra'.inr\ ¥ screen
Assign for examination 1o L Send View full application Send to applicant Save Save and close
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Basic mark tab

For this tab and all subsequent tabs, an examiner must review the information and tick the
‘Information is correct’ box.

| General || Basic markis} | DCP || Appicant P i Mark Goods and services | Aftachments = Check | Comments
t Jump 1o correspanding efiling screen
Basic application(s) or registration(s) [7]
Main basic mark Information is comect

Application number 85157/3 [i§y Registration number 29126

Assign for examination to v Send View full application Send to applicant Save Save and close

DCP tab

General || Basic mark(s) | DCP || Applicant Mark Goods and services | Attachments | Check = Comments
( Jump to comesponding efiling screen
Designated Contracting Parties (7]
International application National mark [¥] information is correct

AM - Armenia Not applicable for national mark

EM - European Union (EUIPO)
NZ - New Zealand
US - United States of America

Assign for examination to v Send View full application Send to applicant Save Save and close

Applicant tab

An examiner ensures that the applicant has not modified the address information from what it was in
the national basic.

General | Basic mark{s) | DCP [ Ap ficant Mark Goods and senvices Check
( Jump to corresponding efiling screen
Applicant(s) (7]
International application National mark 95157/3 Information is correct
iy 29128
Main applicant Main applicant
ﬂ Sakpatent! Sakpatentl
Street 5 Antioch St Street § Antioch 5t
City Miskheta City Miskheta
2ZIP Code 3100 ZIP Code 3300
Gountry Georgia Country Georgla
County Georgla County Georgla
Assign for examination to v Send View full application Send to applicant Save Save and close
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Representative tab

General | Basic mark(s) DCP | Applicant

| Mark Goods and services Check | ©

Representative

International application
There is no representative defined

Assign for examination to v Send

National mark

Na information avallable for national application or registration

View full application

( Jump to correspanding efiing screan

[ Information is comect

Send lo applicant Save Save and close

Mark representation tab

Any elements, such as description or verbal elements, which remain in the language of the national
filing, should be added in the indicated request language. An examiner can do this by clicking on the
‘Jump to corresponding efiling screen’. This feature is located in the top right-hand corner of every

tab.

General | Basic mark{z) | DCP | Applicant

Mark tal Goods and services | Attachments = Check | Comments

Mark

International application

Mark information

Mark feature Figurative
Mark kind INDPIDUAL
The mark conssts of colors Yes
Transliteration etaloni

English translation
French ranskabion
Spanish translation

Description

Voluntary description

Verhal elements b ot
Drsclaimed protection for

Color claimed

Not avadable

Image representation of the mark

202CMGN

3

Main national mark 95157/3

28126

Mark information

Mark feature Figurative

Mark kind Indevidual

The mark consists of colors Yes

Transkeration etaloni

English translation

French translation

Spanish translation

Description Bodabio Gardeugpaglt nobgyt
biynoogto - lbfgen
LS s ]
famdmbuppotianat (Bebfugemot,

BB dhpl, Semdenols

BopPocnsg dfarfenyzro sgboo

Pafgonos bodugs - adienbo
WVoluntary description

Verbal elements aBseaebio
Dsclamed prolection for
Coler claimed
e
Image representation of the mark

202CMmMen

W‘

( Jump to comesponding efiling screen

o

3] is comext (Mark inf

[¥] Information is comect {colar claim)
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Goods and services tab

General || Basc mark(s) | DCF | Applcant | || Mark

Goods and services

International application

@ This list may not match basic list. Please check

Class 16 °  Paper, cardboard and their products that do not belong to ather
classes, Printed products, Matenals for construction work,
Photos; Writing Paper, Stationery and Household Destruction of
Substance Substances, Artists, Brushes, Typewnters and office
accessones (except fumiture), Training materials and wisuals
{except for devices); Plastic packaging matenal (which does not
belong 1o other classes); Font; Typographic cliché

Class 38 Communications

Class 41 Upbringing, Provide educational process; Fun; Organizing
spaorts and cultural and educational activities

Limitation lists

Limitaticn European Unien (EUIPO), United States of Amernica

Class 16 = Paper, cardboard and their products that do not befong to other
classes, Ponted products, Matenals for construchon work,
Photos: Writing Paper; Stationery and D ien of
Subsiance Substances; Aists; Brushes, Typewriters and office
accessones (except fumiture), Training matenals and visuals
(except for devices), Plastic packaging material (which does not
belong to clher classes), Fonl, Typographic cliche

Class 33 Communications

Class 41 Upbenging, Provide educational process, Fun, Organizing
sports and cultural and educational actvibies

|| Goods and services | Attachments | Check | Comments |

Main national mark 95157/3

Main list

Class 16

Class 38
Class 41

29126

s, Bogpe @ B Bygeeds,  Gadpeeg o
WWNW&UWWW

FGPOTYRDARB

sy Labfvgeem dbeyugtiol ybiefagngngs. guosndy;
banigraeo L lagabisaaerbere
omBobidanlbol rrfgaBotgs.

( Jump to corresponding efiing screen

Infarmation is correct

(7]

Attachments tab

| General || Basic markis) || DCP || Appheant taiive. || Mark

Summary and attachments
Attachments
Summary
A< Gelsummar (PDF Formay
[ cotsumaymma foma
Customer's attachments

01Mb LS Intention fo use the mark pdf

Goods and sennces | Allachments || Check | Commenis

@

&pmmespmw efiling screen

[ Information is cosmect
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Check tab

An examiner can check the IA request against the office and IB validation rules.

V Your changes have been successiully saved Closg
Application 95157/3 validation v | Close
General | Basic mark(s) | DCP | Applicant | Representati Mark represe Goods and services || Attachments | Check | Comments

Application validation check
Check validation rules

# The applcation is vabd

Assign for examination to L Sand View full application Sand to applicant Save Save and close

Note: It is a good idea periodically save the application during examination and validation. If not, any
changes not saved will be lost when closing the request.

Comments tab

An examiner can add comments. These comments, once added and saved, will always be available as
part of the application history

General | Basic markis) || DCP || Applicant | Representative | Mark representation | Goods and services || Aftachments | Check | Comments

Comments [7]

Add comment

Asuegn far exarminabion o v Sond View full application Send io applicant Save Save and close
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4.3 Application Certification

Once the application has been examined and validated, an examiner navigates to the ‘Decision’
window. This is found in the dropdown list located in the top right-hand corner of the screen.

An examiner clicks the ‘Validate and send to WIPQ’ button. This will display the email message that

the applicant will receive. The examiner clicks the ‘OK’ button to send the validated and certified
international trademark application to WIPO.

Confirm action

‘You are about to submit

number 28126 to WIPO.
Are you sure want to do this 7

Email notification

From norephyi@wipo int

To infoi@cakpatenti ong ge
Ce

Subyect Your request for

socksye + [A][A] [=] € = x

Dear Sir, Madam,

‘Your request for international regisiration, sent on 204118 11:15 based upon number 95157/3 has been
iexamined and has been forwarded to WIPO for further processing, |

Best regards,

[ Do not send emai notification

The certified application is removed from the examiner’s task list. The status changes to ‘WIPO
Processing’.

Office tasks 9
Show All requests v Where check status is ¥ Apply Reset
Hide all requests where Updated after * s older than days menths years
Shew 10 v entries Search

o & Number < Examiner © Mark text © Updated after ~ Deadline © Status
- — " B
EN 9515713 2., 28.04.2018 26.06.2018 WIFO Processing | =
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5. Irregularities in Madrid eFiling

5.1 Raising an Irregularity (Office)

As mentioned in the ‘Application Validation’ section of this document, it is possible for an office
examiner to raise an irregularity during the examination and validation process.

To do so, an examiner clicks the ‘Add an irregularity’ button located on each tab of the application
validation screen.

General = Baslc markis) | DCP = Applicant | F Mark Goods and services | Attachments | Check | Comments
( Jumgp to corresponding efiling screen
Goods and services (7]
International application Main national mark 95057/3 [ Information is comect
Irregularities
R 2otz2 09
Main list Main list e i +

dd an irmegularity

Class 36:  Vehicle and automotive import financing, insurance: Financing Class 36 1 sgledmboals o apteaBafoggbol o3l
the p of and Related L Do gk s g 33 b

activities: Monetary-credit operations ookl ogeollpdabioal  puzaglonigimn Wh‘;’;’w
arapes-lagfagaden adgfugnge)
Class 39 i ion of and i Class 38 agimd ghol @y g ghol bage
automeblles and suioparis packing, siorage. import of aolbsnddnodgbs, o gbols @a  andy il
and transper Aoms Aghiaba; gdmBmdogradols @ sgdmbisfoargd
transpertation, motor vehicke leasing odintitn,  kgfoedotobn  efulibiaftn  eeibogaio,
sgtymlmbognglol grafboliyn.

Doing so, opens a window into which the examiner can add the specific information concerning the
irregularity issue. The examiner selects the ‘This irregularity is a question’ check box if a response or
confirmation is required from the applicant. Once the irregularity is complete, the examiner clicks the
‘Add or update’ button.

Add or edit irregularity (x|

®  Freetext

Irregularity name Term is too vague In Georgian

The term ' Related activities' is too vague. Please add precision or remove the term.

Note - use the MGS 'check terms' feature to assist you.

This irregularity is a question Add or update

42



Add or edit irregularity (x|

(®  Freetext

Irregularity name MMAT In Georgian

An MM17 form needs to be added

[¥] This irregularity is a question Add or update

Add or edit irregularity (x|

@® Free text

Irregularity name Mark Colour claim In Georgian

Please add the Mark [golour claim

Section  pMark information - Colour claim v

[¥] This irregularity is a question Add or update

All added irregularities are centrally displayed on the ‘General’ tab of the application.

General | Basic markis) = DCP | Applicant i Mark Goods and services | Attachments = Check | Comments
Application information [7]
Submitted 27.04.2018 12:26
Office reference
Reception date * 27.04.2018 1226 =
E-filing languags English Language of comespondence with office Geonglan
All irregularities 0
Term is oo vague Section:Goads and services (%]
M7 Section Aftachments [x]
Mark Colour claim Section:Mark information - Colour claim 0
Add another ireguiarty ¥
tJumv fo  Basic application / registration ¥ screen
Assign for examination to v Send View full application Send lo applicant Save Save and close

Madrid eFiling User Guide
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The examiner clicks the ‘Send to applicant’ button located in the bottom right-hand corner of the
screen to return the IA request to the applicant for correction and resolution. The examiner ticks the
‘Allow screen data update if the screen only has question irregularities’ check box if the office

expects the applicant to make updates to the application screens in addition to answering the
irregularity questions. Finally, the examiner clicks the ‘OK’ button to send the email.

Confirm action [x]

You are about to assign for
correction.

numbar 28122 back to applicant for
Are you sure want to do this 7
Applicant edition rights

Pleass choose how applicant can edit screens

Aliow screen data updats If the screen only has question imegularities
=

Email notification

From noreply@wipa.Int

To peter baker@wipo.int

ce

Subject: Action required for your request for intemational reglstration
sosyve + [A)[A] =] 6 =5 x

Dear Sir, Madam,

ifeur request for international regisiration, sent on 27/04/18 10:26 based upon number 95057/3 has
been examined and requires your attention,

Please consider the comments that have been added o your request:

+ Term is too vague b s Brlbsbrgbor=ty

The term ' Related activities' is too vague. Please add precision or remove the term.
Mote - use the MGS 'check terms’ feature to assist vou

[ Do net send email notification

Cancel oK

As soon as an IA request is returned to the applicant, the status changes to ‘Correction pending’. The
examiner no longer can access or modify the application in any way.

Al swtstcs  £R omcesetings _fil, omcetasks 4 My tasks
My tasks w
Show 10 v eniries Search
+ = Number < Mark text < Reception date time = Updated after = Deadline < Status
" - M Y
| g pony |
950573 2308 27.04.2018 1226 29042018 27.08.2018 Carraction pending o
49903 matara 18.04.2018 18:54 26.04.2018 18.06.2018 Offics examination [2]=]
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Clicking on the application number will display the application history. Clicking on the ‘Irregularity
added’ will display the individual irregularity.

Note: any ‘Correction pending’ applications will remain on the task list of the examiner who returned
the 1A request to the applicant.

Request information

History || WIPQ information

History

Show 25 v entries
Date and time
29.04 2018 14:565
20.04 2018 143
oS 437
2904 2018 12:48
2904 2018 12:48
29.04 2018 1248
27042018 14.26
2704 2018 14:26
2704 2018 14:26

2704 2018 14:09

Performer

Baker Petar

Baker Peter

Baker Peter

Baker Peler

Baker Peler

Baker Peler

Baker Peter

Baker Peter

Baker Petar

Baker Peter

Showing 1 to 10 of 10 entries

Irregularity

Term is too vague

Created on 22.04.2018 10:43

The term ' Related activities' is foo vague. Please add precision or remove the term.
Nate - use the MGS ‘check terms’ faalure to assist you.

Bakor Peler

Baker Paler

Bakar Paler

Baker Peter

Baker Patar

Iregulanty added © Torm s (oo vague
Irreguianty added - MM17

Irragularity added | Mark Colgar claim

The payment state has changed to "Paid”

The state has changed fo *Submitted to office™
Qwner changed to none

Request created

Madrid eFiling User Guide
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5.2 Responding to an irregularity (Applicant)

An applicant receives an email when an examiner at the originating office returns an IA request with
raised irregularities. Using this email as a prompt, the applicant logs back into Madrid eFiling to
review the IA request in question. To get started, the applicant can filter the application status to
‘Correction pending’, clicks on the cogicon © to display the application details and clicks on the
‘Display irregularities’ button.

International registration governed by the Madrid System '
New request Search Show 10 v entries
Number % My reference % Mark text % Updated after ~ Paid Status
v Correction pending v

95057/3 Georgla spmER... 29.04.2018 Yes Correction panding {}

Language EN

My reference Georgia

Mark text apmBaftngo

WIPO Service request 1146918101

Display request

Display irregularities

By default, the applicant is taken to the ‘Validation’ screen where a summary of all raised
irregularities are displayed.

Your national office has identified one or more imegularities about your application. Please consult the list below and consider the

ST TR EE guestions and elements indicated. When done, click on Send to send back the application to the office.

Designated contracting parties e .
Irregularities "

Applicant(s) Mark information - Colour claim | 29.04.2018 : Baker Peter | Mark Colour claim

Represeniiive Please add the Mark colour claim

L. nd i
anguages and cormespondence Y

Mark
Goods and services

Claimed priorities

Aftachments.

QIQIVTARRAQA

Fee calculations
Goods and services | 29.04.2018 : Baker Peter | Term is too vague

Validation
The term ' Related activities' Is too vague. Flease add precision or remove the term

Note - use the MGS 'check terms’ feature to assist you.

Answar

Attachments | 29.04.2018 : Baker Peter | MM17

An MAM17 form needs to be added

Answer
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Navigating to each screen containing an irregularity (indicated by the ® ) an applicant responds to
each one accordingly. For example, the irregularity on the ‘Mark’ screen requires the applicant to

add a color claim.

Basic application / registration ~
Designated contracting parties @ et
Applicant(s) ~
= [ Please add the Mark colour claim
i Ic
Representative ~ Answer
Languages and correspondence ~
Mark
Goods and services L]
Claimed pricrities Sf
Aftachments .
Mark
Fee calculations [ 0
Kind Figurative v
Validation B -
Type * Individual v
Image representation of the mark 0

[¥] The mark is in colour

030MdamAN30

[#] The applicant claims colours as a distinctive feature of the mark

Colour claimed o

Colour and combination of celours claimed dark blue| Add colour claimed

Madrid eFiling User Guide



The irregularity on the ‘Goods and services’ screen requires a term in Class 36 to be adjusted.

Languages and correspondence [
Mark 8 u Irregularity from Baker Peter (the office of origin)
Claimed priorities I B> The term ' Related activities' is too vague. Please add preclsion or remove the term
Note - use the MGS 'check terms' feature to assist you.
Attachments %]
Answer
Fee calculations 5 Removedthe-tem]
Validation .
You are able to make use of the following tools WIPO MGS v B ] Q m;ijul'

List of goods and services Limitations

Goods and services for which the international reglstration Is sought o
| <4 Check terms Eﬂ:i Translate tarms into English
Show filter

a Add selected terms 0

Eilingual Display | Edit | Remove all selected terms | Clear | Display horizontally %

) EN Vehicle and automative Import financing. Insurance gy
] EN Financing the purchase of automebiles and automoblies 9

| @ EN Monetary-credit oparations (7]

Class 39 (%]

The irregularity on the ‘Mark’ screen requires an answer from the applicant.

I ST 5 ; rregularity from Baker Peter (the office of origin)

Designated contracting parties ~ \_J

NELEIAE) S E An MM1T form needs to be added

Representative 5 O

Languages and correspondence ~ | did net designate the EUIPQ|

Mark S

Goods and services ~

Claimed priorities 5

Fee calculations S Attachments a
Valldation . =+ Add files... @ Start all uploads @ Cancel all uploads
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All irregularities that are questions must be answered before an applicant can send the IA request
back to the originating office. Once complete, the applicant clicks the ‘Send’ button located in the
bottom right-hand corner of the screen.

Basic application / registration
Designated contracting parties
Applicant(s)

Representative

Languages and correspondence
Mark

Goods and services

Claimed priorities

Attachments

Fee calculations

[agagaaaaaa o]

x An error occurred when processing your request. Hide detailz Close

« All question irregularities must have been answered before being able to submit the application to the office

Your national office has identified one or more irregularities about your application. Please consult the list below and consider the
questions and elements indicated. When done, click on Send to send back the application to the office.

Irregularities (7]
Mark information - Colour claim | 29.04 2018 : Baker Peter | Mark Colour claim

Please add the Mark colour claim

Answer

Goods and services | 29.04.2018 - Baker Peter | Term is too vague
The term * Related activities' is too vague. Please add precision or remove the term.

Note - use the MGS theck terms’ feature fo assist you.

Answer

Remaoved the term

Attachments | 29.04 2018 : Baker Peter | MM17
An MM17 form needs to be added

Answer

| did not designate the EUIPO

Validation (7]
Status Paid

Your request (HTML)

Your request (PDF)

( Fee calculations Send

Madrid eFiling User Guide
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5.3 Closing an irregularity (Office)

A return arrow to the left of the application number is shown when an applicant returns an I1A
request after addressing the raised irregularities.

-~ My tasks [}
Shew 10 v entries Search
< Number < Mark text % Reception date time % Updated after ~ Deadline & Status
v
& 950573 spomsd 27042013 1226 29042013 27062018 Office examination
940003 matara 18.04.2018 1854 26.04.2013 12.06.2018 Office examination

Showing 1 to 2 of 2 entries

First| Previous 1 Mext| Last

The assigned examiner opens the IA request to the application validation screens, reviewing the
irregularity responses for accuracy and completeness. Provided each irregularity has been fully
satisfied, the examiner can delete it from the concerned tab. The examiner should save the
application after each irregularity has been deleted.

Add or edit irregularity

® Free text

Irregularity name | Term is too vague| In Georgian

The term * Related activities' is too vague. Please add precision or remove the term.

Note - use the MGS 'check terms’ feature to assist you

[¥] This iregularity is a question ‘Add or update

—Answer

[ | Answer from Baker Peter

Removed the term
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All raised and satisfied irregularities are permanently saved as part of the application history.

29.04.2018 14:56

29042018 14:27

20.04.2018 1427

29.04.2018 13:59

29042018 13:59

20.04.2018 13:56

29.042018 13:54

29042018 13:54

29.04.2018 13:54

29.04 2018 13:54

29.04.2018 12:48

29.04.2018 12:48

29042018 12:48

27.042018 14.26

27.04.2018 14:26

27.042018 14:26

27.04.2018 14:.09

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Irregularity

Term is too v.

Baker

I}

Created on 20.04.2018 10:48, closed on 29.04.2012 11:54

Baker Theterm 'Related activities' is too vague. Piease add precision or remave the term.
Nofe - use the MGS theck ferms’ feature fo assist you.

Baker
Baker  aAngwer

Baker

Baker Removed the term

Baker

Baker

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Baker Peter

Irregularity closed - Mark Colour claim
Irregularity added - Term is too vague
Irregularity added - MM17

Irregularity added - Mark Colour claim

The payment state has changed to "Paid”

The state has changed to "Submitted to office”
Owner changed to none

Request created

To certify and finalize an application, an office examiner follows the same steps as detailed in section
4.3 Application Certification.

Madrid eFiling User Guide
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